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Submitting an Occupational Rehabilitation Referral/Invoice (OR7) 
 
To submit an Occupational Rehabilitation Referral/Invoice (OR7), log in to MyWorkplaceNL and 
select Submit Documents and Reports from the landing page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select Occupational Rehabilitation Referral/Invoice (OR7). 
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To begin, complete the Client Information section. Consult the faxed Occupational Rehabilitation 
Referral/Invoice (OR7) from WorkplaceNL for the Purchase Order (P.O.) referral information you will 
need to complete this section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: The Occupational Rehabilitation Referral/Invoice (OR7) has the Save and Recall 
feature available for partially completed Referral/Invoices for up to 48 hours. 
 
To retrieve a partially completed Referral/Invoice, select OK when you return to this page. 
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Next, to add the Occupational Rehabilitation Services to your Referral/Invoice, click Add.  
 
 
 
 
 
 
 
 
 
 
 
 
 
In the Add Row pop-up box, select the Service rendered from the drop-down list.  
 
The relevant fields for the selected service will appear. Complete the fields and click Add.   
 
To submit multiple services on the Referral/Invoice, repeat the steps above.  
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The service entered will display in the Occupational Rehabilitation Services summary table.  
 
To edit or delete a row, in the Actions column select the pencil icon to edit the service rendered 
information or the X icon to delete the row.  
 
When all services rendered are entered in the summary table, enter the Total invoice amount.  
 
If receipts are required to be attached, click the Add Attachments button. You will be prompted to 
browse to the attachment to be added. Select it by clicking on it, then click Open. The attachment will 
appear at the bottom of the Attachments section. To edit the attachment name, select the pencil 
icon. Select the X icon to remove it.   
 
To retain a copy of your Referral/Invoice, right click to display your browser’s print options before 
submitting. Then, click Submit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Does your submission include an accommodation expense? 

Receipts must be attached if you are billing for an accommodation expense. If you 
forget to attach your accommodation receipts prior to clicking the submit button, you 
will receive a system reminder to attach receipts.  
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Upon submission, a confirmation screen will display and you are then redirected to the landing page. 
 
 
 
 
 
 
 
 
You can view a list of all documents uploaded to WorkplaceNL, including the Occupational 
Rehabilitation Referral Invoice (OR7) by selecting Documents and Reports Submission History on 
the landing page.  
 
 
 

 

 

 

 

 

 

A list of documents successfully submitted to WorkplaceNL, including the Occupational Rehabilitation 
Referral Invoice (OR7), will display and include reference information about the submitted document. 

 

 

 

 

 

 

 

 

If you have questions or require assistance with submitting an Occupational Rehabilitation Referral 
Invoice (OR7), contact us by calling 1.800.563.9000, or email us at info@workplacenl.ca 


