
Workplace Inspection Policy Sample 
Please note the following document is a sample. Review carefully and modify this document to meet the needs and requirements of your organization.
Workplace inspections must be performed to make sure that buildings, excavations, structures, machinery, equipment, work practices and places of employment are safe, and unsafe conditions are corrected in a timely manner. Inspections help monitor the effectiveness of controls and provide a check to see if any new hazards have been created. 

The Company is committed to the promotion of both formal and informal workplace inspections in an effort to recognize, evaluate and control potential hazards that may exist in our facilities and job-sites. The company will maintain a comprehensive program of workplace inspections, ensuring that safe working conditions are maintained and that unsafe conditions found as a result of inspections are remedied without delay. 
A schedule of regular formal workplace inspections is an essential part of the overall Occupational Health and Safety (OHS) program in which standards are established and compliance monitored. Formal inspections will consist of a planned and recorded walkthrough of a workplace, or selected areas or locations. A checklist will be used to address specific hazards associated with people, equipment, materials, and the work environment. 
Workplace inspections will be performed regularly, at a frequency equal to the level of risk. They will also be performed in accordance with applicable legislation, standards and the Manufactures instruction’s, at a minimum.
The employer is responsible for ensuring regular workplace inspections are conducted by management and the OHS Committee, Worker Health and Safety (WHS) Designate or Representative. 
The OHS Committee, WHS Designate or Representative is responsible for participating in workplace inspections and making recommendations to management for the control of unsafe conditions. 

Supervisors are responsible for conducting ongoing informal inspections and directing (daily/weekly/monthly) formal documented inspections on job-sites that they control. Supervisors are also responsible to ensure that workers are involved in inspections and that unsafe conditions are communicated to workers and controlled without delay.

Workers are responsible for participating in and contributing to inspections by reporting hazards to their supervisor.
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